


KGSC P&C General Meeting Minutes
June 2024

10 June 2024 - 5.30pm - Kelvin Grove State College SUB Shop Conference Room

1. Welcome and Preliminary Business

● Acknowledgement of Country - Seal Chong Wah 

● Commence meeting 6.35pm

● Attendance and apologies (attendance register) 

● Ratification of previous minutes - moved David Harreveld, seconded Jessica Walker

● Business arising from previous meeting

● Election for P&C Treasurer - David Harreveld nominated and elected by consensus. 

● School Street Pedestrian Safety - Discussion regarding safety concerns around the local school 

area and issues with the slip road. School traffic management plan. Petitioning - would need 

1000+ signatures to have impact. P&C potentially gathering data on near misses by asking 

parents. STIP funding. Agreed decision not to close the slip road is unlikely to be changed. 

Agreed to focus efforts on requesting implementation of traffic calming,wombat crossings 

and lowering speed limit to 40.

● Virtual P&C meetings – defer to next meeting

● Outstanding actions from previous meeting - Nil
● Out of Sessions motions update

● MOTION: That the P&C support Staff Wellbeing Committee by contributing ten $8 vouchers 
per term, to be redeemed at the Kuta Café. Total cost $240 for 2024. 

● Moved Peta-Lee Holt, Seconded David Harreveld, carried.
● MOTION: That the P&C spend up to $700 on groceries and paper goods for the Six Week Fix 

Staff Wellness Breakfast. 
● Moved David Harreveld, Seconded Kristen Munro, carried.

● MOTION: That the P&C increase the part-time award rate (per hour) in the Kelvin Grove State 
College P&C Association Award for retail assistant classification 1.1 & 1.2. 

[1.1 from $24.17 to $25.57; 1.2 from $25.07 to $25.71]
● Moved David Harreveld, Seconded Rebecca Foley, carried.

● Correspondence 

● Feedback and thank you to P&C for funding the Easter care package which was very well 

received.

● Homestay – The KGSC International/Global Engagement Dept is looking for new Homestay 

families to host new international students who are arriving in Term 3. Details emailed to 

members.

● Updated meeting dates sent to members.

● Tho James resigned from KGSC P&C Treasurer role 14/05/2024.



● Registration of new members
● Jamie McGrath

● Chandan Taneja

● Martin Fernandez

● Emma Murphy – Will become a voting member after attending general meeting

2. P&C Reports

● President’s Report (attached)

● Treasurer’s Report (attached)

● Business Operations Manager Report (attached)

● Junior School P&C Report (attached)

● Strategic Working Group update (included in Presidents report)

● Uniform Review Working Group update (attached)

3. College Reports

● Principal’s Report (attached)

● Chaplaincy Report (attached)

● College Council update

4. External Reports and Updates

● Councilor/Minister update - Seal gave insight into her first few weeks in office. Seal has two allocated 
committees, Community and Arts and City Planning and Suburban renewal, and observes 
Infrastructure and City Standards.. In May Seal attended multiple events including Neighbourhood 
Watch launch Bardon, Anzac Day Service, Qld Homelessness Youth Coalition conference. Seal 
discussed the Kelvin Grove Rd & Lower Clifton Tce intersection upgrade, Butterfield St, Aberleigh Rd 
& Fagan Rd intersection upgrade in which she pushed for bike safety, Butterfield St & Clyde Rd 
intersection improvements. Her focus has been on improving bike and pedestrian safety.

5. Motions

● That the P&C approve a change to the before school care (BSC), after school care (ASC) and vacation 

care (VAC) fees to the new rates listed:

BSC permanent: $22 casual: $24

ASC permanent: $27 casual: $29

VAC $65 + incursion/excursion fee

That the P&C approve the change of the late collection fee to $20 per child for the first 15 minutes, 

then $1.00 per minute per child after 6:15pm

Moved Amy Giblin, approved by consensus, carried.
● That the P&C authorise JSP&C to spend $1,100 from the JPAG account on 365 items to sell at the 

Father's Day stall. Moved by Milena Babenko, approved by consensus, carried
● That David Harreveld be elected as Treasurer for KGSC P&C - nominated and elected by consensus. 



6. General Business

● Changes to P&C Junior School sub-committee: 
o Amy Giblin has resigned as Treasurer, Scott Wyman has resigned as Secretary. Milena 

Babenko continues as President, Vice President Chandan Taneja, Treasurer Martin 
Fernandez and Secretary Jamie McGrath.

● P&C Events: Discussion regarding events being more successful when held in the first half of the 
school year.

o Next event is the Trivia Night 13th July at the Normanby Hotel.
o Comedy Night - Comedy for a Cause has limited availability in Term 3 this year. Event to be 

moved to late in Term 1 2025. Dates to be checked against the College calendar to avoid 
clashes. 

o Golf Day - Unlikely to get the numbers particularly as it is planned to be held in the last 
quarter of the school year. Discussed running a parent/child golf day however limited by 
available dates (Clubs booked out on weekends and not suitable to hold an event on a week 
day). Consensus to not proceed with the Golf day.

o Sausage Sizzle will be run by middle and senior school on election day.
o 2025 P&C events calendar to be drafted for discussion at the October general meeting.

● Fee structure for OSHC:

o Change before school care (BSC), after school care (ASC) and vacation care (VAC) fees to the 

new rates listed:

BSC permanent: $22 casual: $24

ASC permanent: $27 casual: $29

VAC $65 + incursion/excursion fee

o Change late collection fee to $20 per child for the first 15 minutes, then $1.00 per minute 

per child after 6:15pm

● Athletics Carnival - Year 6 & 7 students and other students traveling via school bus leave carnival at 
2pm to ensure back at school by 3pm. All other students making their own way are held until 3pm 
although the events are usually finished by 2.30pm. Plan for this year is to trial releasing the students 
at the time the Carnival finishes which will be between 2.30 and 3pm. Discussed that some parents 
may raise concern not knowing what time their child left although it would only be a window of 30 
minutes or less. Nil other issues noted.

  
7. Next Meeting: 5:30pm 29 July2024

8. Close 7.45pm

Actions: 

1. Letter and School Transport and Infrastructure Program (STIP) ideas application to be drafted for P&C 

consideration - David Tran

2. P&C Events actions as per 6.2



Parents  &  Citizens’ Association 
 

Kelvin Grove State College 
 

KGSC P&C Association 
PO Box 2084, Kelvin Grove Qld 4059 

Phone: 0478 620 366 Email: kgscpandc@gmail.com 

Treasurer’s Report 
April 2024 

 
The following report provides a summary of the financial performance of Kelvin Grove State College 
Parents & Citizens’ Association (P&C) for the period ended 30 April 2024.  
 

Profit and Loss 
Detailed financial reports are attached at the end of this report.  
 
Overall Net Profit for the Year to Date (Jan to Apr) is 30k less than budget – this is mainly due to the 
budget: 

 Purchases for Tuckshop and Subshop have been averaged monthly across the year, but 
stock is not purchased this way. 

 Despite the difficulty in budgeting purchases, Tuckshop pricing is tracking in line with target 
(50% of Sales value) and Wages are also tracking in line with target (40%). This is monitored 
regularly by the P&C Business Director and variances to this are managed accordingly. 

 

  Apr-24 YTD Budget Variance $ Variance % 
Income 213,649.64 1,016,634.11 947,304.00 69,330.11 7.3 
Cost Of Sales 56,044.78 362,596.52 277,652.00 84,944.52 30.6 
Gross Profit 157,604.86 654,037.59 669,652.00 -15,614.41 -2.3 
Expenses 154,733.42 590,694.35 551,740.00 38,954.35 7.1 
Operating Profit 2,871.44 63,343.24 117,912.00 -54,568.76 -46.3 
Other Expenses 0.00 840.81 25,732.00 -24,891.19 -96.7 
Net Profit 2,871.44 62,502.43 92,180.00 -29,677.57 -32.2 

 
All P&C activities are tracked individually in MYOB. This involves a new process , system, and 
bookkeeper in 2024, and continues to be monitored closely. This month we have identified that 
Junior School fundraising revenue has been booked against other activities. This will be corrected in 
MYOB. 
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Net Profit: per Business / Activity Apr-24 YTD 
Gen: Office -8,429.96 -44,952.75 
JS P&C Disco 0.00 6,766.87 
JS P&C Mothers Day 0.00 -220.55 
JS P&C OtherFun 0.00 138.73 
JS P&C Sip and Paint 0.00 -1,172.00 
Business Operations Mgr -4,846.97 -18,542.70 
Senior Events Mothers' Day 0.00 220.55 
OSHC 22,582.51 68,573.10 
Senior Event Committee 88.35 251.77 
Subshop 801.02 66,698.10 
Tuckshop -7,323.51 -15,258.69 

 2,871.44 62,502.43 
 

 
 
Cash at Bank: 31 March 2024 

Bank Accounts Apr-24 
KGSC P&C CBA Cheque Acc #4982 30,026.83 
KGSC P&C CBA Invest #3825 110,711.80 
KGSC P&C CBA OSHC Acc #4990 262,859.19 
KGSC P&C Visa Debit 7052 3,058.88 
KGSC P&C CBA JPAG #3817 98,162.27 
Total Bank Balance 504,818.97 

 
 

Compliance 
All compliance items have been completed on time with no issues arising: 
 

Action Due Completed 
Superannuation Payment 28 April 2 May 
BAS Lodgement 28 May 17 April 
BAS Payment 28 May -- 

 
 
Motions: 

● No out of session motions 
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Notes: 
● On 4th April Queensland Industrial Relations Commission updated the P&C Award - State 

2016 which included a 5.75% wage increase to be backdated to 1st September 2023. 
● This is a statutory requirement which impacts the wages of OSHC staff and only impact 

allowances for the rest of the P&C staff. 
● This was paid to all current and past staff. 
● Pay rates are now accurate as at 19th April 2024 and backpays were processed 17 May. 

 
If you have any questions about the accounts, contact me directly at kgscpctreasurer@gmail.com  

 
David Harreveld 
A/Treasurer 
Kelvin Grove State College Parents and Citizens Association 
kgscpctreasurer@gmail.com 
 
April 2024 
Prepared by Amy Giblin 
kgscpcdirector@gmail.com 
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BOC Report                                                                                
from KGSC P&C Association Business Operations Committee (BOC) meeting held on Wednesday 30 May 2024
     
General 

o Meetings have been held with the P&C Director and new Executive. Treasurer role needs finalizing, 
as TJ has resigned from the position.  OSHC are overdue advising the government details of all 
Executives which could result in a penalty being applied to the Approved Provider ($4,000 to an 
individual and up to $20,000). 

o The recent P&C Conference, held at the Gold Coast Friday 17/5 & Saturday18/5 was attended by 
the President (both days) and the Secretary (Saturday). 

o P&C provided breakfast for college staff wellbeing on Wednesday 22/5. Thirty Kuta Café coffee & 
cake vouchers ($8 each) for college staff appreciation were purchased to be distributed weekly. 

o P&C Director has completed the calculations for backpaying the applicable QIRC wage increases to 
September 1st, 2023 for OSHC and retail assistant levels 1.1 and 1.2. 

o The changed dates of the P&C meetings have been distributed. P&C meetings will now be held in 
weeks 4 and 9 of each term (1-3), except term 4 in which they will be held week 4 and 8. 

o Mothers & Special Persons Day stall were held over two days at both the junior and senior campus. 
Thank you to the volunteers and students who assisted with the stalls. 

o Planning is underway for the Trivia Night in July. This year it will be held at the Normanby Hotel. 
 

Tuckshops   

o Junior Tuckshop fridge has been replaced. Thank you to Lonnie who provided the loaner fridge.    
o Tuckshop manager has been pricing a new pie warmer for the Junior Tuckshop to replace the one 

that had the door explode. A replacement door can’t be purchased as the warmer is 24 years old.  
o Supplier fridge is still being followed up to replace the faulty one at the Hive. 
o Hive and Brooker staff are being regularly rotated so all staff are trained across both tuckshops.  
o Tuckshop management meetings are being held regularly. 
o Home Economic students are currently doing their Certificate placement hours in the tuckshop. 

Four-Five students each day will be working in the Hive until the end of term. 
o Tuckshop Manager (JM) has resigned and her last day will be 21st June 2024. Julie has been an 

employee with the P&C since 2015 and prior to that was a volunteer for a couple of years. Thank 
you for your hard work and dedication to the P&C staff, college staff and tuckshop you’ll be missed 
but we wish you all the very best. 
 

SUB Shop 

o Teharna Jeffrey has been appointed as the business manager for the SUB shop. Congratulations! 
o May trading has been tracking well. Currently sitting at $48,500.00. 
o Uniform Review changes have all been finalised. SUB shop Manager met with Weareco prior to 

placing the 2025 BTS orders.  
o Prepaid house polo shirt orders have been placed and shirts will be delivered to the Junior School.  

 
OSHC 

o Policy Change – Vacation Care cancellation period has been amended (to Monday of week 9) and 
distributed to parents and carers. This will be advised again closer to the day to remind parents. 

o Reportable Incidences: 18/4/24 Broken arm reported to ECEC. 24/5/24 Fractured wrist reported to 
ECEC. Incidents were appropriately reported to the department. 

o ASC ISS Funding was approved on 22/5/24. The service is approved for 2 x educators for 3 hours 
each day during the term and 13 hours per day during vacation care from 27/5/24. 

o OSHC Manager will be going on maternity leave later this year, starting sometime in September 
exact date yet to be finalised. 

o A number of staff have been on uni placement and the team managed well covering their leave.  
o Two casual educators have resigned. 
o OSHC admin (SG) will be going on 2 months leave starting 3/6/24. 
o Vacation care program opened for bookings 7am 27/5/24 and so far, there have been no problems.  
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o OSHC VOIP phones was not working late Thursday afternoon and Friday morning (24/5). It was 
discovered to be an all-school outage and it was quickly rectified by College IT.  

o A Mother’s Day breakfast held on 10/5/24 was well received.  
o OSHC waiting for Treasurer position to be finalised so details can be sent to the Department. A 

penalty could be applied if not actioned soon. Details of final appointment needs to be 
documented in the minutes of the next P&C meeting. 

 
 
Motions for P&C approval – Nil 
 
 
 
 
 

Kim Lovat 
Business Operations Manager 
KGSC P&C Association 
31 May 2024  
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